
Vendor Handbook
Thank you for your interest in participating as a vendor at the 5th Street
Farmers Market! The following guidelines and policies are put in place for

the success of vendors and the 5th Street Farmers Market. 
We look forward to a successful market!
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About Us
The 5th Street Farmers Market is an independent farmers market,
organized by the Coeur d’Alene Downtown Association. Located in
beautiful Downtown Coeur d’Alene, the 5th Street Farmers Market brings
locals and visitors together to experience the best of the Northwest
region! Our market places heavy emphasis on farmers and growers and
includes local businesses, street food vendors, community members, craft
vendors and live music!

cdadowntown.com

5th Street Farmers Market serves to provide an inclusive place for local
business owners, growers to sell directly to their consumers and provide a
central place for community members to gather and support one another
in the heart of Coeur d’Alene. 

Our Mission
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Location

Located on 5th Street between Front Street
and Coeur d’Alene Avenue in the
Downtown Coeur d’Alene Business District. 

cdadowntown.com

5th Street Farmers Market
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Market Season
The market occurs rain-or-shine between the hours of 4:00 pm. and 7 p.m.
Wednesdays, 4:00 pm to 7:00 pm seasonally (2023 - May 10th through
September 27th) with a Harvest Market Saturday, October 28th.
All booths must be prepared for any weather condition, especially rain,
wind, or very hot weather. Severe weather conditions may result in the
closure of the Market due to safety concerns and is at the discretion of
the Market Coordinator. 

Hours of Operation

cdadowntown.com

5th Street from Front Street to Coeur d’ Alene
Avenue will be closed from 2:00 pm to 8:00 pm

Public Access
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Vendors
Market vendors are categorized based on the seven categories labeled
below A through F. Vendor’s applications must detail all products to be
sold. Vendors shall be an active owner or operator of the business.

cdadowntown.com

A. FARMERS & FRESH FARM PRODUCTS: 
Persons who sell products they have grown themselves. This would include products
such as fruits, vegetables, herbs, nuts, plants, flowers, honey, dairy products, eggs,
poultry, mushrooms, meats, fish, and shellfish. Also included are fresh-cut flowers,
nursery stock, plants, and foraged items such as wild herbs or mushrooms. All fresh
farm products must be grown or produced within 200 air miles of Downtown Coeur
d’Alene and grown, produced, or foraged by the farmer/vendor selling them. All dairy,
eggs, poultry, honey, meats, fish, and shellfish must have the proper permits and
licenses as required by the ISDA and Panhandle Health District.

General Vendor Application
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B. ARTISAN FOODS: 
Vendors who sell food products that they have personally prepared and significantly
changed the form or value but did not grow or raise the ingredients themselves. Items
would include baked goods, preserved foods, bread, pasta, jam, spreads, cider, beer,
wine, syrups, salsas, smoked or canned meats or fish, dried fruit, flours, condiments,
and oils. Artisan foods must be made from raw ingredients. The vendor must have
taken part in personally baking, canning or preserving the items in a permitted facility.
Artisan Food Vendors are required to provide liability insurance. 
C. ARTISAN CRAFTERS: 
Vendors offering quality art and craft items made by them personally. Slightly altered
products do not qualify. Items such as dried bouquets/flowers, wreaths, woven wood
baskets, gourds and hand crafted art such as pottery or paintings would be included. 
D. COMMUNITY: 
Non-profit groups seeking an opportunity to provide the community with an
experience or information that is relevant to the 5th Street Farmers Market’s mission.
E. DOWNTOWN STOREFRONT: 
Storefronts within the business improvement district (BID) such as bakeries, breweries,
wineries, boutiques or restaurants. Businesses must be in good standing with the BID. 

F. FOOD VENDORS: 
Vendors offering freshly made foods ready for immediate consumption at the market
such as pizza, ice cream, crepes, tacos etc. Food Vendors are required to provide
liability insurance.

Local musicians are hired weekly to provide entertainment at two different locations at
5th Street Farmers Market. If interested, please complete the musician vendor form. The
sale of music and tip jars are permitted. 

Food Vendor Application

Musician Application
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The 5th Street Farmers Market accepts vendor applications in a strategic
way to curate a market with a balanced product mix and ensure
producers are the majority group represented at the Market. The Market
works diligently to create an atmosphere that is successful for
participating farmers and small businesses and a vibrant place for the
community to shop, eat and play.

The Market Coordinator is responsible for managing and implementing
market guidelines and policies. The Market Coordinator has the authority to
interpret and implement policy and to make all decisions regarding market
operations.  This includes overseeing vendor participation and booth
assignments, set-up, collection of fees, providing information on policies,
and assuring compliance. 

The Market Coordinator and Committee’s aim is to curate a balanced mix
of vendors and products for a successful market. The Market strives to
create an incubator for start-up businesses, provide an inclusive space for
small businesses and create increased opportunities for vendors to sell
their products. 
Application approval is based on the products sold, available booth space,
and the vendor’s fit within the Market mission. Priority will be granted to
returning vendors. 

Market Staff

 PARTICIPATION

Participation
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Booth Assignments
Booth assignments are made by the Market Coordinator. Booth spaces will
be assigned based on the available spaces, needs a specific product may
require, and vendor history. Application approval does not guarantee a
certain booth location. All requests will be taken into consideration and
granted if possible. The Market recognizes the value of Vendors
maintaining a consistent location for the development of a healthy
customer base. Priority of consistent space assignment will be given to
Vendors that have consistently occupied a specific space(s) in the Market
during the previous Market Season, and who purchase the full-season
vending package for the upcoming Market Season. However, in rare cases
There is a possibility booth spaces may be reassigned if necessary to
make the best use of space. 

cdadowntown.com

Space Dimentions & Safety
Vendor spaces will be numbered and marked as 10-foot by 10-foot (10’
wide x 10’ deep) spaces. A Vendor’s business must be conducted within
their assigned space. All Vendors are subject to unscheduled inspections
throughout the Market Season by the Coeur d’Alene Fire Department for
compliance with relevant safety regulations to ensure public safety and
emergency vehicle accessibility.
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2023 Market Fees

Seasonal Rate
$660 ($30 per market
per 10’x10’ booth space
for 22 markets)

Drop In Rate

One 10’x10’ booth for 21
Wednesday Markets open
4:00 pm - 7:00 pm
Saturday Harvest Market 
Marketing (tripled budget
for the 2023 season) 
One brand/booth media
feature per month
Special Event: Summer
Solstice Wednesday
Market
2 Live Music corners
weekly

$40 per market per
10x10 space. 

Refunds
The Market does not provide
refunds to Vendors for the Drop-in
rate. However, per circumstance,
The Market may provide a partial
refund for Season Rate Vendors on
a case per case basis.

Payments
All payments are to be made
through the event platform online
upon vendor approval/weekly
payment. Vendors who choose the
drop-in method to have the option
to pay in advance and secure
desired dates, or on an as-
requested basis when assigned
booth space. The Market
Coordinator will send a “Weekly
Request for Space” email that
drop-in vendors will be able to
respond to and secure their booth
space and then be charged upon
space assignment.
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Rules &
Regulations

cdadowntown.com

SETUP/ TAKEDOWN TIMES:
Vendors may begin setting up at 2:00 pm and ensure that large vehicles and trailers are
off the street by 3:00 pm.  Vendors must allow for traffic flow and may not block the
main thoroughfare. Please allow sufficient time for unloading. 5th Street will remain
closed to any traffic until 7:30 p.m. to ensure the safety of any children and patrons who
may still be in the main thoroughfare. Vendors must be completely vacated and the
street must be made available to the public by 8:00 p.m. The Market site is not staffed
outside of these hours. 
MARKET HOURS: 
Selling times are restricted to the hours of each market. All vendors must stay until the
end of each market. Please check the Special Events schedule as we will be open later
on several market days.
VENDOR CONDUCT: 
Vendors are expected to conduct themselves professionally and courteously. Vulgar,
aggressive, or inappropriate language is prohibited. Vendors may not shout to passing
customers about products, samples, or sales. Samples may be offered from the vendor
space only. Vendors must wear appropriate shoes and clothing.  
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ABSENCE: 
If you are no longer able to attend a Market, email market@cdadowntown.com 24 hours
in advance. Call the market telephone at  (208) 494-2351  to cancel as soon as you can. 
ASSIGNED BOOTH SPACE: 
Vehicles are not permitted within the assigned booth space. Signs, or flags may not
extend past booth space or impede the public right of way. It is recommended to keep
tents open without sides to ensure vendor visibility. Spaces may not be given to
another vendor without the approval of the Market Coordinator. Signage for assigned
booth spaces are strongly suggested to identify the vendor. Vendor set-up should not
obstruct other vendors or impair their ability to sell.  
CANOPY TENTS: 
All canopies must have 30 lb. weights attached to each leg or you may be asked to
take your canopy down. Coeur d’Alene Fire Department will inspect tents throughout
the season to ensure compliance with relevant safety regulations to ensure public safety
and emergency vehicle accessibility. 
SAFETY: 
All instructions given by any market staff require your cooperation and immediate
compliance. The sidewalks and fire lanes must be kept clear at all times. Vendor
vehicles, tables, and overhead shades must be maintained and used in a safe manner.
Table legs must be firmly locked into place. Tables must have smooth edges and remain
stable when loaded with produce. Tent poles, canopy legs, boxes, and umbrella stands
must not obstruct foot traffic flow; care must be taken when setting up or taking down
displays. Cords must be taped down.
QUALITY & LABELING: 
Products sold at the market must be fresh and high quality and free of mold or decay.
Only vendors who are certified organic may label their items as “organic.” Processed
foods require labels that comply with all state and local labeling codes.  
LICENSES & PERMITS: 
It is the responsibility of each vendor to provide a copy of necessary licenses and
permits from the State of Idaho, Panhandle Health Department, City of Coeur d’Alene,
and ISDA/USDA in order to conduct business. Vendors must comply with all guidelines
and regulations that pertain to their specific products with the agencies listed above.
Insurance and product liability is the responsibility of the vendor.
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To register, go to https://idahotap.gentax.com/TAP scroll down to Sellers and
Promoters, and click on “Register as a Temporary Seller or Promoter.” 
Scroll to the bottom and click on “Seller WITH Event ID” and then “Next.” Scroll to the
bottom and click on “I am going to an event” and then “Next.” 
You will then enter the Event ID for 5th Street Farmers Market which is located at
the beginning of this document. Click “Next” and fill out all vendor information. 
Once complete, an email with the TSP attached will be sent. Print and bring it prior
to the first vending day. The Idaho Tax Commission will send us a list the day before
opening day and if you are not on that list, you will not be able to set up. 

May 10 - July 19, 2023 Event Code: 178388992
July 19 - Sep 27, 2023 Event Code: 2048917504
October 29th, 2023 Harvest Market Event Code: 1712586752

Sample tasting - the size of each sample of beer or wine shall not exceed one and
one-half (1½) ounces provided by a licensed vintner, winery, brewery, distributor, or
retailer
Consumers shall remain in the tasting area until they have finished consuming the
sample
Vendors are required to refuse service to any customer that shows signs of
intoxication.

SALES TAX: 
All sales will be made directly by the exhibitor. There will be no commission charge by
the event on sales. All vendors are responsible for the collection and payment of local
Idaho Sales Tax. Vendors must register with the Idaho Tax Commission each year before
any sales take place.

*If you plan to be here all season you need to do this twice and again for the Harvest
Market. TSP’s are only valid for 90 days.
TAX ID NUMBERS 

INSURANCE:
Vendors are responsible for obtaining their own liability insurance.
ALCOHOL SAMPLING: 
Sampling Regulations for Alcoholic Beverages (CDA City Code 5.08.160):

SCALES: 
If utilizing a scale to weigh produce, place in a location it is visible to the customer.
Scales must be accurate and maintained according to state law.
NO SMOKING: 
Smoking is not allowed within the 5th Street Farmers Market site.
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ELECTRICITY: 
Electric is very sparse at the vending location and is reserved for musicians or vendors
who require electricity for operation. Electricity will be allocated upon request by the
Market Coordinator. Generators are not permitted. 
GRAY WATER & GARBAGE: 
No contaminated ice/water dumping is permitted. All drains lead to the lake! Vendors
are responsible for leaving their area in a clean state. The fixed trash bins are for
market visitors only. Market trash cans (green rolling bins) are available for vendor use.
Vendors must NOT use any nearby dumpsters. 
VALUABLES: 
5th Street Farmers Market is not responsible for lost or stolen goods, please secure and
attend to your valuables accordingly.
VIOLATIONS: 
Failure to comply with any of the rules may result in possible termination from the 5th
Street Farmers Market. 

The 5th Street Farmers Market reserves the right to modify these 
Guidelines and Policies at its discretion.

We look forward to creating a wonderful season together!
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Contact Us

(208) 494-2351 (call or text)

cdadowntown.com/5th-street-farmers-market

5th Street & Sherman Avenue, 
Coeur d'Alene, Idaho 83814

@5thstreetfarmersmarketcda
@5thstreetfarmersmarket

market@cdadowntown.com

https://cdadowntown.com/cda-events/5th-street-farmers-market/
https://www.instagram.com/5thstreetfarmersmarketcda/
https://www.facebook.com/5thstreetfarmersmarket
mailto:market@cdadowntown.com

